
   
TO:   Consultant or Contractor 
 
FROM: Purchasing Department

 SUBJECT:      Informational Letter 
 
 

 
Thank you for your interest in partnering with Menifee Union School District.  In order to be approved to 

provide services for Menifee Union School District (MUSD), a written Agreement must be approved by the 

MUSD Board of Education and specific requirements must be met. 
 

The MUSD Agreement references the need for the consultant/contractor to provide evidence of the 

following insurance coverage depending upon the service provided by the consultant /contractor: 
 

Commercial General Liability Insurance $1,000,000/occurrence & $2,000,000 aggregate  

 (Required) 

Workers’ Compensation $1,000,000 (Required for employers) Statutory 

 Limit- As required by the State of California 

Automobile Liability Insurance  $1,000,000 (dependent on services provided) 

Professional Liability (E & O) $2,000,000/occurrence (dependent on services provided) 

Sexual Abuse or Molestation 
   

$1,000,000 Sexual Abuse/Molestation or Injury Insurance 
(dependent on services provided) 

Umbrella/Excess Liability Coverage $5,000,000 (dependent on services provided) 

 

* Forms that are required with the evidence of insurance:

 

 * District to be named as Additional Insured on a separate endorsement: Menifee Union School 
 District must be listed as Additionally Insured or endorsement must say “any person or organization 
 as required by written contract” and must be primary, non-contributory (Example of Endorsement 
 on last page) 

 
* Waiver of Subrogation must be issued or Language needs to be added to the policy: “waiver of 

transfer of rights of recovery against  others  to us “or “Transfer of rights of recovery against 

others to us” and must show Menifee Union  School  District in the Schedule under “name of 

person or organization”.  

 (Example of Waiver on the last page) 

 

You will be notified of the required insurance based on the type of services you will provide and an 

agreement will be sent to you for signature. A sample of our Agreement, Additional Insured 

Endorsement, and Waiver of Subrogation are attached for reference.  



   
 

 
 

Additionally, all individuals who are permitted ongoing access on school grounds when students are 

present and who will have direct contact with any student of Menifee Union School District must be 

fingerprinted and background checked.   

 

Once all conditions have been met, the agreement will be recommended for Board approval.  After Board 

approval, the Purchasing Department will notify you that you have been cleared to do business with our 

District. 

 

Samples of the following can be found attached: 

 Sample Additionally Insured Endorsement 

 Sample Waiver of Subrogation 

 

 

 
Please contact the Purchasing Department with any questions  

 
 

Nora Marquez, Director of Purchasing (951) 672-1851 ext.49150 or nmarquez@menifeeusd.org 
Saipelia (Lia) Brekke, Buyer (951) 672-1851 ext. 49151 or saipelia.brekke@menifeeusd.org 

29775 Haun Road, Menifee CA 92586 
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SAMPLE: ADDITIONALLY INSURED ENDORSEMENT 

 

 
 

 

 

 



   
 

 

 

 

 

 

 

SAMPLE: WAIVER OF SUBROGATION 

 

 
 

 

 

 

 


